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	Guideline
	Examples

	Always simplify (unless otherwise instructed).  Always.  
	Not simplified: ; Simplified: 
Not simplified: 3 + 5 + x;  Simplified: 8 + x
Not simplified: ;  Simplified:   

	Simplifying does not mean “use a calculator to arrive at your solution.”  Simplification is work that can be done without a calculator. 
	Simplified:   Not simplified: 
Simplified:   Not simplified: 4.4721
Simplified: π  Not simplified: 3.1415

	Never write decimals in rational expressions.
	Wrong:   Right: 

	If a problem starts with fractions, write the answer using fractions.  If a problem starts with decimals, write the answer using decimals.
	Wrong:  Right: 
Wrong:; Right: 
Wrong: 0.4 + 0.5 = ; Right: 0.4 + 0.5 = 0.9

	Use a “0” in front of decimal numbers that are less than 1
	Wrong: .5; Right: 0.5

	Write rational expressions using a straight line, not a slanted one.
	Wrong: ; Right: 

	Show all your work in a neat format.
	Wrong: ; 
Right: 

	Never leave radicals or complex numbers in denominators unless otherwise instructed.
	Wrong: ; Right: 
Wrong: ; Right: 

	Do not leave negative exponents in a solution unless otherwise instructed.
	Wrong: x – 2; Right: 

	Use pencil. 

Use graph paper for graphs unless otherwise instructed.



