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[bookmark: _Toc307319196]Introduction
Cherokee Christian Academy (CCA) is known for its Christ-centered learning environment. This has been due in part to a system of policies, standards, and rules intended not only to be fair and equitable, but also based on Biblical principles. Please take the time to carefully read this handbook. The guidelines found in this handbook have been deliberately designed to permit certain liberties and set specific boundaries that will best allow us to work together in harmony. For returning families, a change history table is provided on the following page to help identify modifications each year. Continued enrollment at Cherokee Christian Academy is dependent on compliance with the policies herein. These policies reflect years of experience and careful interpretation of the principles given to us in the Bible. They help maintain a safe, Christian learning environment for all students, faculty, and staff.


[bookmark: _Toc307319197]Change History
	Paragraph
	 Date
	Issue
	Summary of Change

	Discipline
	10/17/2011
	1.1
	New middle school discipline program implemented 

	Athletics
	10/17/2011
	1.1
	Modified to clarify athletic eligibility.

	Contact Information
	10/17/2011
	1.1
	Information updated.

	Conferences
	10/17/2011
	1.1
	Section added.

	Eating
	10/17/2011
	1.1
	Modified to reflect current practices.

	Exams
	10/17/2011
	1.1
	Modified to reflect current practice.

	Homework
	10/17/2011
	1.1
	Restructured for clarity and added middle school Google calendar usage

	Middle School Support Team
	10/17/2011
	1.1
	New section added.

	Probation
	10/17/2011
	1.1
	New policies implemented.

	Technology
	10/17/2011
	1.1
	Modified to reflect current practices.

	Web Site
	10/17/2011
	1.1
	Modified to reflect new site.
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[bookmark: _Toc307319199]ACCREDITATION
Cherokee Christian Schools is fully accredited through the Southern Association of Colleges and Schools (SACS). Founded in 1895, SACS accredits over 13,000 schools and school systems throughout the United States and overseas. SACS is an accreditation division of AdvancED. AdvancED is also the parent organization of the North Central Association Commission on Accreditation and School Improvement (NCA CASI) and the National Study of School Evaluation (NSSE). SACS-accredited schools are recognized and approved by the Georgia Department of Education for purposes of transferring credits to public schools on the same basis as students from one public school to another. According to Rule 160-5-1-.15 of the Department of Education in relation to transfer of credits, no additional testing or any type of requirements over and above those for students from public schools will be made for students from SACS-accredited schools. Also, the Georgia Board of Regents recognizes graduates of SACS-accredited schools for college entrance to any institution of the University System of Georgia on the same basis as graduates from public schools. The HOPE Scholarship Program of the Georgia Student Finance Authority recognizes graduates of all schools accredited under SACS to be eligible for HOPE Scholarships on the same basis as graduates of Georgia public schools.
You may visit the SACS web site at http://www.sacscasi.org
[bookmark: Admissions][bookmark: _Toc307319200]ADMISSIONS POLICY AND PROCEDURE
It is understood that being a student at Cherokee Christian Schools is a privilege and not a right. This privilege may be forfeited by any student whose conduct, attitudes, or lack of progress, in the opinion of the administration, make it inadvisable for that student to remain in the school.
Since all people are created in the image of God, Cherokee Christian Schools admit students of any race, color, or ethnic origin to all the rights, privileges, programs, and activities made available to students at the school. It does not discriminate on the basis of color, race, national ethnic origin in administration or its educational and admission policies. However, students must meet academic, moral and personal standards as deemed appropriate by the school.
[bookmark: ASBESTOS_FREE_ENVIRONMENT][bookmark: _Toc307319201]ASBESTOS FREE ENVIRONMENT
All school buildings and their extensions were constructed without the use of asbestos containing materials. The school maintains a contractor’s affidavit in the school office verifying that no asbestos containing material was included in any school construction materials. In accord with the law, we are hereby notifying all employees and school families of this fact, as we are required to do annually.
[bookmark: _Toc307319202][bookmark: ATHLETICS]ATHLETICS
[bookmark: _Toc307319203]Early Checkout
Athletes who leave school early for competition are responsible for contacting in advance the teachers whose classes they will miss, and making arrangements for missed work. All assignments are to be turned in before the students leave school. Tests are to be taken no later than the next school day, unless other arrangements have been made with the teacher ahead of time. It is not the teacher’s responsibility to go to the student athlete, either to arrange make-up work or to collect assignments; it is the student athlete’s responsibility to initiate these arrangements. 
[bookmark: _Toc307319204]Eligibility
All students who participate in extra-curricular athletics are first and foremost student athletes. Maintaining academic excellence is required and expected of all CCA students.
CCA has the following athletic eligibility requirements. A student will lose athletic eligibility if he/she falls into either one of these categories, based on the quarterly report card grades:
· If the student’s overall grade point average for the quarter is less than 2.00 he/she is ineligible.
· If the student receives one or more failing grades (“F”) in any subjects, regardless of the overall average, he/she is ineligible.
Students who fall below the academic requirements will be ineligible as of the date report cards are finalized.  Ineligible students will not be allowed to dress out for games, travel with the team to away games, or be dismissed early from classes. However, they may be allowed to continue to attend practices at the discretion of the coach or Athletic Director.  
Eligibility can be regained at standard checkpoints of three weeks, six weeks, and nine weeks for each quarter. Students who have raised their average above 70% or cleared up a failing grade will regain eligibility.  Eligibility is not granted between checkpoints. In addition, academic grades received during the fourth quarter (spring) will determine athletic eligibility for the next year’s fall sports. 
Students arriving to school late or leaving school early may not participate in any athletic activity that day if they have missed four or more full class periods. 
[bookmark: Attendance][bookmark: _Toc307319205]ATTENDANCE
Georgia Compulsory Attendance Law requires students to attend a public school, private school, or home study program, for a minimum of 180 educational days per year. Within 30 days of the start of school, the school is required to provide a list of enrolled students to local school districts for the purpose of establishing enrollment compliance.
Students will grow most effectively if they faithfully participate in the full school program. The teacher, the student, and the class are penalized by the absence of any student. It is simply a fact that students suffer when they miss school. Even if make-up work is arranged, students miss class discussions and explanations, and these cannot be made up. It is our experience that the students who achieve the best are generally those who miss school only on rare occasions.<
Attendance will be taken daily. Students who miss more than ten (10) days in a semester may be retained in the current grade. Parents will be notified in writing after the 7th, 9th, and 10th absences within a semester. Note: Absences for which a doctor’s excuse is submitted will not count against the 10-absence limit. School-initiated absences (participation in official school athletic competition, field trips, etc.) will not be part of the cumulative total of absences for a student.
[bookmark: Tardiness][bookmark: _Toc307319206]Tardiness
Arriving late or signing a student out of school early is equally damaging to the student’s academic welfare and the welfare of the class as a whole. Our teachers have planned their classroom teaching around an entire school day and late arrival or early check out interrupts and distracts the entire class. Students must make every effort to be in school on time.
Students who are tardy at the beginning of the day (8:30 a.m. for elementary school students and 8:00 a.m. for middle school students) must sign-in at the front counter. Excessive tardiness will result in administrative action to include; parent counseling, probation, suspension, and if continued, expulsion. In addition, middle school students are expected to be on-time for each class. Middle school students will earn a silent lunch period for every three class tardies.
[bookmark: Excused_Absence][bookmark: _Toc307319207]Absences
Absences are either “authorized” or “unauthorized.” “Authorized” absences are those for which the school receives official notification from the parents, either in person or through the online Authorized Absence Form. This includes medical appointments, illnesses, conferences and retreats, and absences requested by a parent with prior notification to the administration. When considering absences, students and parents need to realize that absences will have natural effects on student grades. Work missed in class (such as lectures, discussions, question/answer sessions, etc.) cannot be made up, and repeated student absences will have an impact on the student’s achievement and grades.
It is the student/parent’s responsibility to arrange with his/her teachers for making up missed work. Work assigned during an absence must be completed by the student in the same number of days he/she was absent (for example, if a student misses two days for sickness, he/she have two school days after he/she returns to make up the work). However, projects which were announced and scheduled before the absence will be due on the assigned date, or on the first day the student is back in school after the absence. 
“Unauthorized” absences are those which are not authorized by the parents through official contact with the school (either through submission of the online “Authorized Absence Form” or through direct contact with the front office). These are considered absences which the parents have not authorized, and are treated as truancy. Students will receive zeros (0) for all assignments and tests due on the dates of unauthorized absences. Such missed work may be redone at the discretion of the teacher, but the zero grades will remain.
Parents are asked to submit the Authorized Absence Form, or contact the school office, at least three days prior to a planned absence or within two days after an unplanned absence. If the school has not received prior notification of an absence, any missed work will be recorded as a zero (0) unless the Authorized Absence Form is submitted within two days following the absence, at which time the grade will be updated. After the two day limit, however, the zeros will remain for all missed work.
[bookmark: BACKPACKS][bookmark: _Toc307319208]BACKPACKS
Students are encouraged to use backpacks with or without wheels to transport their school materials to and from school. Middle school students will store their backpacks in their lockers during the day. Backpacks must easily fit into the lockers provided. Students will carry only required course materials (textbooks, paper, writing instruments, etc.) to each class.
Backpacks may not display any offensive or advertising graphics, pictures, stickers, or accessories. Modern trends in entertainment may often offend certain segments of the Christian community. Please be sensitive to those who refrain from supporting characters or themes from the entertainment industry. Such displays on backpacks may be innocent to some but a stumbling block to others. Also, students shall limit backpack attachments (such as key chains, clips, electronic devices, ties, etc.) to two items only. Excessive attachments cause safety, noise, and storage problems.
Note: Kindergarten children entering CCA will be given a school tote bag to carry items back and forth to school. It is often difficult for kindergarten students to maneuver the many zippers and pockets that are in most backpacks.
[bookmark: BIBLE_STUDIES][bookmark: _Toc307319209]BIBLE STUDIES
Our purpose in all that we teach is to ultimately lead a student into a growing relationship with Jesus Christ, being prepared to serve Him in the community with a mind that has a Biblical world and life view. There are four means of accomplishing that goal:
1. The use of a Bible curriculum that thoroughly reviews the Old and New Testaments and teaches an understanding of God’s character, commandments, and how He deals with His people.
2. Memorization of Scripture that tracks along with the particular part of the Bible that is being studied. This is the way that we pray the students will “hide God’s Word in their hearts”, later to be brought to mind by the Holy Spirit in order to live faithfully to God. CCS uses the NIV translation for memorization.
3. Memorization of a set of questions and answers, termed the “Building Blocks of the Faith,” which systematically teaches sound doctrine. This was the primary way that parents, schools and churches taught their children the faith in the early years of the Protestant churches. CCS uses 139 questions divided into grade groups of 15-20 questions each which are completed in 6th grade.
4. Observation of the living curriculum – the teachers. Our teachers model Christ to the students on a daily basis. We ensure that our teachers are of great Christian character so the students can see that the Christian life is not just a duty and responsibility but a love and joy!
5. Weekly Chapel. See “CHAPEL AND DEVOTIONS.”
The New International Version of the Bible is used within Cherokee Christian Schools. Student Bibles are issued to all new students. Returning students are expected to bring their student Bible back to school each year. Parents who wish to purchase a replacement Bible may do so from the school office.
[bookmark: BIRTHDAY_CELEBRATIONS][bookmark: _Toc307319210]BIRTHDAY CELEBRATIONS
Birthday celebrations may be conducted during the lunch period for the birthday student. Parents may bring individual cupcakes or cookies for the class on the day of their child’s birthday. These treats will be distributed to the class after they have eaten lunch to celebrate the child’s birthday. Children whose birthdays fall on a non-school day may celebrate during lunch on the next school day. Teachers will arrange specific lunch times to celebrate summer time birthdays. Room Moms should coordinate with parents when more than one child is celebrating a birthday on any given day. Sweets should be limited to one cookie or cupcake per child to prevent excessive sugar consumption which affects learning.
[bookmark: BOOK_AND_LITERATURE_SELECTION][bookmark: _Toc307319211]BOOK AND LITERATURE SELECTION
[bookmark: _Toc42328881][bookmark: _Toc307319212]Principles of Selection
1. Parents are ultimately responsible to the Lord for determining what their students do and do not read.
2. Teachers are responsible to the Lord and to parents and their students for the materials they select for use in reaching the goals and objectives of the school’s curriculum, but must have freedom to use their mature Christian judgment within the guidelines of this document.
3. The search for useful books includes those books written by persons who are not Christian, or who write things that may be judged to be false when tested with the touchstone of God’s Word. Our use of such books is based on the following assumptions:
· God in His grace reveals truth to all men, Christian and non-Christian, through general revelation. Thus, a non-Christian author may have much truth to share with the reader, whether that reader is a Christian or not.
· One of the goals of a Christian Education is to prepare students to be discerning observers and participants in their culture. This can be achieved by a careful analysis of selected products of the culture, including films, books, speeches, events, and people.
4. All materials selected for use in the library or the classrooms must meet a majority of the criteria implied in the following questions:
Appropriateness – Is the work appropriate to the general objectives of the curriculum? Is the work appropriate to the specific objectives of the unit or section under study? Is the work appropriate to the mental, emotional, and spiritual level of maturity, interests, and needs of the reader?
Potentiality – Does the work have the potential of engaging and exercising the reader’s power of imagination? Does the work have the potential of providing the reader with a significant and/or enjoyable experience? Does the work have the potential of leading the reader to a greater understanding of his/her culture and society? Does the work have the potential of leading the reader to reinforce familiar and/or discover new aspects of truth? Does the work have the potential of providing the reader with a significant occasion for exercising and/or redefining his/her Christian faith and commitment? Does the work have the potential of sharpening the reader’s sensitivity and increasing his/her concern and compassion for man’s social, moral, and spiritual predicament and needs?
Worth – Does the work achieve a fusion of technical excellence and moral power? Does the moral and/or social significance of the work exceed in value the possible offensiveness of any of its parts? Does the work as a whole achieve a moral impact, and does it reflect an honest penetrating view of human life that is valid in its perception and non-didactic in its stance?
[bookmark: _Toc42328882][bookmark: _Toc307319213]Parental Questions or Concerns
Questions or concerns about any book should be directed to the teacher or other person who is responsible for the selection and/or use of the book. If the questions cannot be resolved by a conference, the issue will be referred to the Principal, Superintendent and/or the School Board. The decision of the School Board will be considered final.
[bookmark: BOOK_FEES_AND_USE_POLICY][bookmark: _Toc307319214]BOOK USE POLICY
Most curriculum materials are consumable and are the property of the student. All hardback books (except for the student Bible) are designated as rental books and are to be turned in at the end of the school year. Damage beyond normal use, or lost books, will result in the assessment of a fee to replace the book; such fees must be paid before final report cards or records will be released. 
[bookmark: _Toc74550146][bookmark: BUILDING_AND_GROUNDS][bookmark: _Toc307319215]BUILDING AND GROUNDS
All students are expected to use the buildings as carefully as they would any other public or private facility. Abuses of any building, its equipment, or its fixtures will demand immediate correction at the parent’s expense. This includes both deliberate damage as well as damages resulting from carelessness. No bicycles, roller blades, skates, or scooters are allowed inside the building. See “DESKS AND CHAIRS.”
[bookmark: CALCULATORS][bookmark: _Toc307319216]CALCULATORS
Middle school students are required to have a calculator. Classes through Algebra 2 require a Scientific or Graphing Calculator. The following scientific calculators are acceptable: TI 30X (recommended), TI 34, Casio fx250. For classes beyond Algebra 2 a Graphing Calculator is required. The following graphing calculators are acceptable: TI 83, TI 83+ (recommended), TI 84. A graphing calculator will be sufficient for all math classes.
The following calculators are not allowed: TI 89, 92, 99, or comparable calculators. Other calculators may be used only with specific permission of the mathematics teacher. However, students using allowed, but non-supported, calculators will not receive assistance in the use of their calculators. In general, less-expensive scientific calculators ($10 or less) are adequate through Algebra courses. However, you may wish to purchase the graphing calculator early for all math courses. On-line auction sites are a good source of less-expensive graphing calculators.
[bookmark: CALENDAR][bookmark: _Toc307319217]CALENDAR
The school maintains two calendars for your use – the Master Calendar and the Event Calendar. These calendars are maintained and posted on our web site. Please note significant dates for future reference. Revisions to these calendars will be announced in the Warrior and posted to the web site. Please make a note of these, as the Warrior and the web site are your official sources of information for the school.
[bookmark: CHAPEL_AND_DEVOTIONS][bookmark: _Toc307319218]CHAPEL AND DEVOTIONS
The school conducts Elementary School Chapel (1st-5th grades) from 2:10 p.m. to 2:50 p.m. on Tuesday afternoons and Middle School Chapel from 9:00 to 9:35 on Tuesday mornings. All students must bring their Bible to chapel. The other days of the week are started by a short homeroom/classroom devotion. These devotional times are important for the students, as they draw near to God at the beginning of the day. Parents must ensure that their student(s) arrive on time. Students arriving late miss valuable worship/devotional time and disrupt the other students as they focus on the Lord.
[bookmark: CHAPERONES][bookmark: _Toc307319219]CHAPERONES
Class field trips would not be possible if not for the commitment of our parent chaperones. Being a chaperone is an awesome responsibility as well as a joyful blessing. It is important that each chaperone clearly understand their roles and responsibilities. We are committed to the safe-care of every student, physically, mentally, and spiritually. As a result, parents shall not bring non-CCS siblings and/or guests while serving as a chaperone.
Chaperones are to take responsibility for the students assigned to them. The word “responsibility” can mean many things, but Scripture makes it clear that though we have freedom in all things, not all actions are profitable and those who are strong in faith must be willing to sacrifice so that others may not stumble (1 Corinthians 8:7-12). Each chaperone represents the school and must agree to a behavior and conduct that will be governed in such a way as to bring credit to the school and glory to our Lord (Isaiah 49:5, 1 Corinthians 6:20; 1 Peter 4:14-19). The following guidelines are to be followed:
1. As a chaperone you shall …
2. Emulate a spirit of glorifying God in your speech, attitude, and attire, realizing that you are a spiritual leader and example to our students.
3. Agree to forsake behavior that does not emulate our Lord’s or cause a brother/sister to stumble.
4. Be safety conscious at all times; and to ensure appropriate levels of supervision and safety.
5. Submit to the authority of the trip leader.
6. Receive a safety and responsibility briefing from the trip leader prior to departure.
[bookmark: CHEATING][bookmark: _Toc307319220]CHEATING
Also see “PLAGIARISM.” Cheating is defined as any “unauthorized” communication before or during a graded event or any attempt to receive unauthorized assistance before or during a test, quiz, homework assignment, or project.” Cheating is a violation of the ninth commandment (against bearing false witness), in that the student is implicitly stating that the work is his/her own, when it actually is not. Cheating results in a zero on the assignment/test and communication with the parents. In addition, cheating in middle school may be cause for immediate suspension.
[bookmark: CLASS_TRIPS][bookmark: _Toc307319221]CLASS TRIPS
Also see “FIELD TRIPS.” Each year the graduating class from CCA (8th grade students) will take a class trip. The class trip is normally scheduled during the end of the third quarter. The Middle School Principal will be responsible for coordinating the 8th grade class trip. Other class trips may be coordinated by individual teachers to support their curriculum. These trips are usually smaller in scope and are limited to one overnight stay.
Funding for class trips is outside the normal tuition. Parents normally organize class projects/fundraisers to help defray costs. Parents are strongly encouraged to support these trips. They have proven to be an excellent learning experience and growth opportunity for our students. As advanced planning is required, parents will be asked to commit early. Initial payments are usually collected well in advance of the trip. We encourage all parents to participate as chaperones, group leaders, or guests. See “CHAPERONES.”
[bookmark: CLEANING][bookmark: _Toc307319222]CLEANING
We have custodians who clean the school on a regular basis. However, it is up to the students to help maintain the school in a proper manner. We expect all students to do their part in keeping the buildings and grounds clean and neat, and in not littering or creating unnecessary trash. Unless pre-approved, no food and drink are allowed anywhere in the building except in the designated eating areas.
[bookmark: CLOSED_CAMPUS][bookmark: _Toc307319223]CLOSED CAMPUS
Cherokee Christian Schools operate in the “closed campus” principle. Attendance is required from the regular start of the instructional day through the normal dismissal times. All students are to be in their assigned places at all times. Students are not permitted to leave campus during the day. A staff member cannot give a student permission to leave campus. Immediately after school, all CCA students must either be in GrowthCare, or in a supervised after school activity. No CCA students (including students of staff members) are allowed to be on campus unsupervised. Unsupervised students will immediately be placed into GrowthCare.
[bookmark: COMMUNICABLE_DISEASE_POLICY][bookmark: _Toc307319224]COMMUNICABLE DISEASE POLICY
Also see “ILLNESS.” Students enrolled in Cherokee Christian Schools or who seek to enroll in Cherokee Christian Schools, who are diagnosed to be carrying any serious and continuing communicable or potentially lethal disease, shall be denied admission, dismissed from the School, or excluded indefinitely from classes. They will not be permitted to enroll or reenroll until they have been diagnosed by a Medical Doctor (MD) as no longer carrying the communicable disease. This policy is to apply to diseases such as, but not limited to, Acquired Immunodeficiency Syndrome (AIDS). Students who test positive for antibodies of Human Immunodeficiency Virus (HIV) or who are infected with AIDS Related Complex (ARC) are included in this policy.
A student absent due to a contagious disease must be confirmed non-contagious before returning to classes. The following guidelines apply:
1. Chicken Pox — Exclude 7 days, or have a doctor’s permit to reenter school after all lesions have crusted over.
2. Diphtheria — Have doctor’s permit to reenter school after 2 negative cultures are obtained.
3. Impetigo — Have doctor’s permit to reenter school after at least 24 hours of antibiotics.
4. Head Lice — Exclude until free of lice and nits.
5. Measles — Have doctor’s permit to reenter school, or until rash is gone (at least five days after start of rash)
6. German Measles — Exclude 7 days after the rash appears.
7. Meningitis (Epidemic Type) — Have doctor’s permit to reenter school. Family contacts are not to return to school without doctor’s permit.
8. Mononucleosis — Have doctor’s permit to reenter school, or exclude until free of symptoms and is no longer too fatigued too participate in school activities.
9. Mumps — Have doctor’s permit to reenter school, or wait until all swelling is gone.
10. Pink Eye — Have doctor’s permit to reenter school, or until eyes are clear.  Bacterial conjunctivitis requires antibiotic treatment for 24 hours.
11. Ringworm of the Scalp — May attend school with doctor’s permit following prescribed treatment and must have ringworm covered by cap. Once treatment begins, ringworm on scalp requires oral medications.
12. Ringworm of the Skin — May attend school with doctor’s permit following prescribed treatment and must have area covered.
13. Streptoccocal infections (Strep Throat and Scarlet Fever) — Have doctor’s permit to reenter school after at least 24 hours of antibiotic treatment and no more fever for 24 hours without mediciation.
14. Staph Infections — Have medical doctor’s permit to reenter school until free of symptoms. Exclude from high risk activities, such as contact sports, until completely healed.
15. Tuberculosis — Have doctor’s permit to reenter school.
16. Whooping Cough — Have doctor’s permit to reenter school after appropriate antibiotic treatment for 5 days.
[bookmark: COMMUNICATION][bookmark: _Toc307319225]COMMUNICATION
We use every method available to maintain effective and timely communication with all stakeholders.  Individual communication is best done face-to-face, but email/voicemail will suffice in most cases.  Additionally, the school uses its web site and an “email blast” system to communicate with larger groups or disseminate general information. Please check the web site and your email frequently so you may keep up to date with school related information. It is extremely important to have a correct email address on file. If your email ever changes during the school year, please update the front office as soon as possible. 
Paper-based communication is also used throughout the school. Teachers may prepare flyers, signup sheets, and other pieces that are sent home with the students.  Additionally, a school publication called “The Warrior” is published quarterly.  The Warrior contains valuable information concerning many areas and aspects of our educational community. 
[bookmark: CONDUCT,_STUDENT][bookmark: _Toc307319226]CONDUCT, STUDENT
[bookmark: HONOR_CODE]Also see “HONOR CODE.” 1 Timothy 4:12 exhorts, “Let no man despise your youth; but be an example of the believers in word, in conduct, in love, in spirit, in faith, in purity.” Cherokee Christian Schools believe that conduct is the visible testimony given by each student. Being a part of the CCS family is a privilege, and with this privilege comes certain responsibilities. All students must be treated with dignity and respect, free of threats or harassment.
To educate students to discipline their own lives, rules and guidelines have been established. Students are expected to conduct themselves in accord with these established standards and guidelines, and exhibit a positive attitude which is in harmony with the spirit and purposes of the school. Any organized, functioning group in society must operate within some system of rules if it is to function in an orderly manner. An orderly, disciplined, and wholesome environment is a great aid to learning and enables the student to develop good character and to be happy and content.
A student’s general responsibility in his/her own personal behavior will be expected and worked toward as follows:
1. Students must exhibit cheerful obedience to authority (parents, teachers, etc.) and school regulations, even when the person in authority is not immediately present. Such obedience should be willing and immediate, and is to extend to any member of the school staff, even if that person is not the student’s own teacher.
2. Students should develop responsibility in doing assigned or expected tasks, such as homework.
3. Conversations held within the classroom and on the campus are not to infringe on the rights of others, and they are to relate constructively to the time and place. Within class discussion a student may speak when he/she has been properly recognized and “has the floor.” At other times he/she should remain quiet, attentively and respectfully listening to the contributions of others. Conversations, private or public, are expected to be positive, constructive, and respectful. Foul, dirty, or suggestive language, drawing, or stories, gossip, misuse of God’s name or spiritually meaningful terms, suggestive “sign language,” “degrading names,” “putting others down” by telling them to “shut up,” “get lost,” etc., even if “done in fun,” are examples of conduct which are unacceptable at Cherokee Christian Schools and are causes for immediate disciplinary action. This includes electronic and digital communications (ie., blog sites, email, etc.)
4. All property, personal or other, is to be treated with due respect. Damaged or destroyed property belonging to others is to be replaced by the student or students responsible. Each student is personally responsible for cleaning up after using a table or study area. Any books or other materials left behind in classrooms may be discarded and it will be the student’s responsibility to replace any lost items.
5. Tobacco or alcohol in any form is not allowed at school or school functions. Possession of these or of illegal drugs on campus or at school functions is cause for immediate suspension and/or expulsion. In addition, misusing legal substances like nail polish, paint, or any other substance in an attempt to “get high” is grounds for expulsion.
6. No note passing between students (whether on paper, by email, or any other electronic device) is permitted during class.
7. Internet usage is a privilege that will be removed if abused. Any student caught trying to access websites with inappropriate material will be subject to loss of all internet privileges and suspension from school.
8. Weapons are not allowed on school grounds or at school-sponsored events. The term “weapons” includes, but is not limited to rifles, shotguns, handguns, pellet guns, BB guns, paintball guns, bow and arrows, stun-guns, blank pistols, knives (including Bowie, switchblade, pocket, hunting), razors, chemical defensive devices, martial arts devices, or other items which school staff could reasonably conclude as being a violation of the intent of this restriction. Students shall not have any explosive device, including bullets, other ammunition, fireworks, smoke bombs, paint bombs, paint balls, or any item which gives the appearance of these. Possession of weapons is grounds for immediate suspension and/or expulsion.
9. Cheating in any form is not tolerated at CCS. This includes plagiarism. See “CHEATING”.
10. In order to best promote the goals and purposes of the school, students are asked to leave all games, non-educational magazines, questionable books, matches, lighters, and squirt guns at home. If the above items are found on school premises, the school reserves the right to keep the item until the end of the school year. Also see “ELECTRONIC DEVICES.”
11. Each student is expected to come to class prepared. This includes bringing the correct books and materials to school/class, completing assigned homework and projects on time, and participating in class discussions. Unless coordinated with the teacher, late assignments will normally result in a score reduction.
12. In accordance with the Statement of Faith and in recognition of Biblical principles, no “immoral act” or “identifying statements” concerning fornication, adultery, homosexuality, lesbianism, bisexuality, or pornography, will be tolerated. Such behavior will constitute grounds for expulsion. In addition, no unnecessary bodily contact, whether it is affectionate, playful, or hostile, is acceptable while at school. Such bodily contact, which may seem harmless, often expand rapidly and tend to detract from the development of proper relationships and a constructive educational atmosphere. This includes hugging and handholding. See “STUDENT RELATIONSHIPS.” For the purposes of this handbook, the following definitions apply:
13. Immoral Act – Bodily contact, actively undertaken or passively permitted, between members of the opposite sex or members of the same sex for the purpose of satisfying sexual desires and bodily contact that a reasonable person would understand to demonstrate a propensity or intent to engage in an immoral sexual act.
14. Identifying Statement – A statement that a student is a homosexual, bisexual, or otherwise immoral, or words to that effect or language or behavior that a reasonable person would believe is intended to convey a propensity or intent to engage in an immoral and/or homosexual act.
15. Homosexual behavior, whether an “immoral act” or “identifying statement,” is incompatible with enrollment at Cherokee Christian Schools and is a basis for dismissal.
It should be remembered that the school not only hopes to contribute much to the student, but the student is expected to contribute much towards the school. A student may be dismissed or expelled from school or asked not to return the following year if he/she is out of harmony with the Statement of Faith, the spirit, or the policies of the school whether on or off campus as determined in the sole discretion of the administration. Readmission considerations following dismissal will be determined on a case-by-case basis.
[bookmark: CONFLICT_RESOLUTION][bookmark: _Toc307319227]CONFLICT RESOLUTION
The “me generation” philosophy of “I’ll do it my way” sometimes spills over into the Christian community. Even within a Christian school we have the potential for misunderstanding, disagreement, and even sin. Conflicts sometimes surface in the relationships between students, parents, teachers, and the administration. Because of our sinful nature we may not always approach conflict from a Biblical perspective. Jesus, therefore, gave us a principle to solve person-to-person conflict. “If your brother sins against you, go and show him his fault, just between the two of you. If he listens to you, you have won your brother over. But if he will not listen, take one or two others along, so that every matter may be established by the testimony of two or three witnesses. If he refuses to listen to them, tell it to the church; and if he refuses to listen even to the church, treat him as you would a pagan or a tax collector.”
There are several clear principles that Jesus commands and Cherokee Christian Schools expect:
One: Keep the matter confidential. The very pattern of sharing the problem only with those directly involved establishes the principle of confidentiality. The Bible has much to say about those who gossip or malign others with their words. “With his mouth the godless destroys his neighbor, but through knowledge the righteous escape” (Proverbs 11:9).
Two: Keep the circle small. “If your brother sins against you, go and show him his fault, just between the two of you.” The only step usually needed to solve a person-to-person problem is for one of the two people involved to initiate face to face dialogue. Most problems are solved at the two person level.
Three: Be straightforward. “… show him his fault.” Jesus tells us to be forthright and to love honestly. Sometimes it is difficult to be straightforward and tell someone the very heart of the matter. But restoration and improvement can only come when issues are lovingly yet clearly presented. The Scripture says, “Wounds from a friend can be trusted, but an enemy multiplies kisses.” (Proverbs 27:6).
Four: Be Forgiving. “If he listens to you, you have won your brother over.” This implies that once the matter is resolved we should wholeheartedly forgive and restore the person whose fault has offended us. Galatians 6:1 reads, “Brothers, if someone is caught in a sin, you who are spiritual should restore him gently. But watch yourself, or you also may be tempted.”
In the small number of cases that resolution is not achieved through the above steps, then Jesus commands, “take one or two others along, so that every matter may be established by the testimony of two or three witnesses.” The two in conflict should agree to share the matter with an individual in a supervisory position. Each person should come to the meeting in a spirit of prayer and humility, willing to submit to the Lord. In the rare instance that the third party cannot facilitate a resolution, then the conflict should be elevated to the school administration or school board, as appropriate. Satan would like to destroy relationships and good fellowship in any Christian school. The principles of Matthew 18 provide a strong shield against such attacks.
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If you have some need which cannot be dealt with either in a note or email, please schedule a conference. Our teachers are glad to talk with parents about their student’s education, but they also have other responsibilities as well. The teachers are responsible for the safety of the students, so please do not engage the teacher in an informal conference when they need to be supervising their students. This is especially true during arrival and departure times. The teachers’ primary duty during morning arrival and afternoon departure is to ensure the safe movement of our academy students. Please be careful not to distract them.
A formal conference day is scheduled after the first and third quarters of each school year. Most parents have ongoing and frequent communication with the teachers and may have no need for a conference on these days. However, all parents are free to request a formal conference if warranted. Should middle school parents desire a conference, we request that parents schedule the conference by individual teacher. As it would be impractical for all parents to meet with all teachers, parents should carefully select conferences where the need is most warranted. Parent-Teacher conferences are considered to be an important and vital part of our school. Parents and teachers are viewed as being partners in the education process. Each should feel free to seek an appointment with the other at any time during the year if there are any questions or problems.
[bookmark: _Toc307319229]CONTACT INFORMATION
Throughout the year, parents and students will have various reasons to contact the school about questions, concerns, suggestions, etc. In general, our principle of operations in this area is based on Matthew 18 – that questions, concerns, or suggestions should first be addressed to the individual who is closest to the issue. If the issue can be answered at that level, there is no need to involve others. It is only when questions or concerns cannot be satisfactorily handled at that level that the matter should be taken to a “higher level.” In order for us to help you most efficiently, here are your primary contact points at the school.
1. The Classroom Teacher – The teacher is the first and primary point of contact for any questions about class-specific issues. Since the teacher is the person most directly involved with these areas, the teacher is the person who can answer questions and solve problems in these areas. Various members of the administration (the Counselor, the Principal, the Director of Operations, the Superintendent) simply are not in the best position to deal with class-specific issues; the classroom teacher can address concerns most directly. Some examples of things to address with the teacher might be the following:
2. The Homeroom Teacher (Middle School Only) – All middle school students have a brief homeroom time at the beginning of each morning. The homeroom teacher leads a daily devotional and prayer time and gives general school announcements. Morning attendance is also checked by the homeroom teacher, as is compliance with the uniform standards. Questions concerning attendance, uniforms, or class activities should be addressed to the homeroom teacher.
3. The Principal (Mr. Lester for Elementary School and Mr. Scripka for Middle School) – Each Principal oversees the general operations of their school, including curriculum development and design, staff development, supervision of faculty, and scheduling. If you have questions or concerns about your school (not individual classes), see the appropriate principal. The Principal also serves as an “appeals court” when issues are not satisfactorily resolved by others in your school. Please note that, if you have a question or concern about a particular teacher or class, the Principal will require that you first address those with the specific teacher; the Principal will only become involved if the issue is not resolved at that level, and he will also involve the teacher in the discussion.
4. The CCA Counselor (Mr. Irby) – The CCA Counselor is a seminary graduate trained in the art of Biblical counseling.  The Counselor partners with parents when behavioral or academic issues exceed the capabilities of the classroom teacher.  Additionally, the Counselor serves in the capacity of a “youth pastor” by taking an interest in the spiritual growth of all students. Questions concerning overall school discipline, student life, or student/family counseling should be addressed to the CCA Counselor.
5. The Registrar (Mrs. Edwards) – The Registrar manages student records, the event calendar, and facility scheduling.  Questions concerning attendance, student records, school activities, or general information should be directed to the Registrar.
6. The Business Manager (Mrs. VanderLinden) – The Business Manager manages the school finances, including payroll, tuition collection, budgeting, and accounts receivable.  Questions concerning tuition payments, refunds, or any other financial transaction with the school should be directed to the Business Manager.
7. The Director of Operations (Mr. Scripka) – The Director of Operations oversees all operations of the entire school, including CCA (grades K-8) and CCHS (grades 9-12). He handles all issues regarding the physical school plant, the general curriculum development and design, staff hiring and overall evaluation, and general academic issues.  Questions concerning the general operation of the campus, overall district policies, or the school infrastructure should be directed to the Director of Operations.
8. The Superintendent (Mr. Lee) – The Superintendent has been given the overall responsibility of the school district, and reports directly to the School Board.  The Superintendent specifically works on the areas of school development, promotion, and funding. He works with the Director of Operations in developing annual school budgets and in long-range fiscal planning. He also is primarily responsible for seeking outside funding sources for the school, and for long-range planning of school growth and expansion. The Superintendent also makes all decisions regarding student admissions.  Questions concerning the school’s long term goals, vision, development, funding, or philosophy should be directed to the Superintendent.
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It is the policy of Cherokee Christian Schools that all school employees exercise prudence in how they interact with students outside of school. In accordance with our mission statement, the role of our employees is to assist parents in the education of their students. We are therefore careful to avoid situations and perceptions that may exceed that role.
Particularly for our older students, employees who give them car rides or participate with them in non-school related activities are always suspect to speculations that could damage the reputation of the employee, student, and/or school.
For the reasons cited above, we have created a Permission Release Form that must be signed by a parent whenever employee-student contact is planned outside of school functions. The form is available in the school office.
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The faculty and staff of Cherokee Christian Schools are here to help you as much as possible. If a student or parent wishes to counsel with a teacher, the Principal, the CCA Counselor, or the Superintendent, please make an appointment for such a meeting. Staff members are always willing to help.
[bookmark: CURRICULUM][bookmark: _Toc307319232]CURRICULUM
The textbooks used at Cherokee Christian Schools are chosen carefully from various publishers, based on quality, content, and results.
Cherokee Christian Schools have a strong academic emphasis. We do not believe that development of spiritual character, as important as it is, is a substitute for academic excellence. When proper emphasis is given to character development, we believe that academic performance goes hand in hand. Therefore, in striving for the former, we see results in the latter. Though we will maintain a high standard of academic achievement, we recognize that all students have been given different gifts and talents. We will provide instruction for those needing special attention in certain subjects, to the degree that we can adequately meet their needs. Though we believe the quality of the faculty is more important than the size of the class, we will keep a teacher-pupil ratio in relation to our philosophy.
Cherokee Christian Schools also stand unashamedly upon the Scriptures of the Old and New Testaments as the inspired and inerrant Word of God. This Word of God is the foundation for all our activities, including our curriculum design. As the “light to our path,” study of the Scriptures in Bible class is of utmost importance. Reading is vital, and we teach reading by the phonics method. Handwriting is taught, to insure legible, neat work. Language study emphasizes that students must learn and use proper rules of grammar, in order to be able to communicate their thoughts effectively. Mathematics is taught in order that the students may understand more of God’s orderly world. Science (which is openly creationist) teaches students to analyze and appreciate God’s creation. History presents our society and the institutions in it as the work of God and as under His control. Foreign Language is taught so students can appreciate other cultures along with their own in order to proclaim the Gospel of Christ. Physical Education and Health are taught so students can learn to Glorify God with their bodies. Fine Arts are taught so that students can explore their creative talents and use them for the glory of God. Technology classes are taught so that students can effectively impact our modern world for Christ.
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Desks and chairs are to be used for the proper task for which they were intended. Students are not allowed to sit on top of desks. Damages beyond normal wear and tear, such as drilling holes in the desk top or breaking of chairs will demand immediate correction at the parent’s expense. Students are expected to respect the fact that the desks and chairs are to be used by all students and therefore must not be damaged.
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The exercise of discipline is highly important and necessary. In its proper usage discipline maintains the glory of God, the purity of His Church, and the keeping and reclaiming of disobedient sinners. Discipline is for the purpose of godliness (1 Timothy 4:7); therefore, it demands a self-examination under Scripture. The goals of disciplinary penalties are the rebuke of offenses, the removal of scandal, the upholding of the honor of Christ, the promotion of purity, the edification of His people, and the spiritual good of the offenders. 
Discipline is primarily a parental responsibility. It is up to the parents to see to it that the students behave properly. Parents do not relinquish their responsibility to the school. Rather, the school is here to support the parents in their discipline. If the school and the home are not working together on discipline, whatever the school does will be ineffective. While we employ various methods, the responsibility for student compliance finally rests with the students and the parents, not with the school. 
To avoid confusion, when the parents are visiting the classroom, or participating on a field trip, the teacher is still in charge of discipline. Remember, attendance at Cherokee Christian Schools is a privilege, not a right. Any student whose conduct or attitude in or out of school shows him/her to be in opposition to the basic principles and purposes of the school will face dismissal. 
[bookmark: _Toc307319235]Types of Discipline
There are six types of discipline given to parents in Scripture, and, by extension, available for the school to use: 
Verbal discipline — admonition, correction, warnings, and rebukes. Students will be reprimanded for their actions, shown Scriptural data relating to their misdeeds, and asked to repent. 
Denial of privileges — Students may lose the privilege of recess, or other privileges, because of misbehavior. 
Withdrawal — The student may be sent out of the classroom (placed in the hall, for example), or otherwise removed from the rest of the class, for certain misdeeds. This is often done for students who are seeking to gain attention by misbehavior, or who are distracted from doing their work by the presence of other students. 
Restitution — This is used in cases of theft or destruction of property, following the Scriptural guidelines for restitution. 
Corporal punishment — We believe that corporal punishment (spanking) is particularly a parental task. As a result, Cherokee Christian Academy does not administer corporal punishment, but when warranted, will support parents who arrive at the school for such purposes. 
Disinheritance — While this is specifically a family punishment, it may be applied in the school situation by expulsion. This is done in cases in which the student is showing themself to be antagonistic to school standards, and in which the student has not responded to other forms of discipline. It also will be done in cases in which the student is having a decidedly negative influence on other students. Probation may be invoked when a student has serious academic, attitude, or behavior problems, to give the student an opportunity to correct his/her problem. It is instituted only after consultation and counseling with the student and parents, and lasts for up to nine weeks. If there is not improvement to a satisfactory level, the student will be dismissed or asked to withdraw from the school. Student activities may be limited during the probation period, and the student may be asked to relinquish all positions of trust and responsibility for the remainder of the year. 
Within the above guidelines, individual teachers will handle discipline cases in their own way in harmony with their own methods and abilities. This could be any one of the different ways outlined above, as the teacher believes would be appropriate under the circumstances. We instruct teachers to use the corrective measure fit for the offense. 
[bookmark: _Toc307319236]Middle School Shepherding Program
The goal of our middle school discipline program is to partner with parents in shepherding their child’s heart towards Godly obedience. It is relational and restorative. Teachers encourage, instruct, and admonish students with the end goal of restoration through confession, forgiveness, and repentance. It is the direct application of the Gospel in the daily life of a student. Its aim is to restore horizontal and vertical relationships with love, respect, grace, wisdom, and fairness. The process utilizes a demerit system divided into four relational levels: 
Level 1: Mentoring by the Classroom Teacher or Monitor
The classroom teacher or monitor establishes procedures and policies which foster a positive learning environment for all students. The teacher/monitor manages the climate and culture of the classroom (or common areas) using various relational methods and techniques. Rebellious, disruptive, or disrespectful behaviors are dealt with on an individual basis. The end goal is confession, forgiveness, repentance, and restoration. The teacher/monitor may or may not contact parents at this level of discipline. Often, the student’s relationship with the teacher/monitor is sufficient for effective mentoring and growth. Teachers/monitors do not issue demerits. When they feel that their individual efforts are not reaching the student’s heart, they will refer the student to the school counselor for level 2 counseling. 
Level 2: Referral to the School Counselor
The school counselor will meet with the student to discern the “heart of the matter” and the “matter of the heart.” Parents will be verbally contacted concerning the referral and a demerit may or may not be issued by the counselor based on the student’s attitude and response to counseling. Counseling sessions will be recorded in PowerSchool but do not become part of the student’s permanent record. The counselor may schedule a parent conference if warranted. Repeated referrals will result in additional demerits and parent consultations/conferences. Students who accrue three demerits within a single quarter will result in a one hour detention and be placed on behavioral probation (Level 3). One hour detentions will be scheduled by the school counselor before or after school. 
Level 3: Referral to the Principal
The school counselor will schedule a formal conference with the student, parents, and principal following the third demerit. The student will normally be placed on behavioral probation and a “get well” plan will be agreed upon by all parties. As always, the end goal will be confession, forgiveness, repentance, and restoration. Additional conferences will be held for each demerit issued over three. Students who accrue six demerits within a single quarter will receive a one day suspension. Probations and suspensions will become part of the student’s permanent record. 
Level 4: Referral to the Superintendent
Students who have progressed through the first three levels of the discipline program and continue to receive demerits will be considered for expulsion. The superintendent will review the documentation and meet once again with the Principal, counselor, student, and parents. Courses of action may range from two or more days of suspension to actual expulsion. Students who have reached this level, and remain firm in their unrepentance. will be expelled for the sake of the student body. Even after expulsion, our prayer for the student will be for confession, forgiveness, and repentance. 
Demerits are “zeroed out” each quarter or every nine weeks. However, the school reserves the right to accelerate the process for any unrepentant student who tries to “game” the system or establishes a pattern of behavior which is destructive to the student body. Additionally, dangerous, threatening, destructive, immoral, or illegal activities may result in immediate disciplinary action ranging from suspension to expulsion. 
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Divorced and separated families are realities of contemporary life which affect the school’s responsibilities to its students. The following policies have been adopted to assist the school in situations where a non-custodial parent wishes to become involved in school-related activities of a student, or wishes to have contact with or take custody of the student while at school.
1. Ordinarily, the school will not resist or interfere with a non-custodial parent’s involvement in school related affairs, or access to the student’s records, unless the school is presented with a court order or comparable legal document, which restricts such involvement or access. The school will not otherwise “choose sides” between parents.
2. In such cases, the non-custodial parent may not take custody of a student or remove the student from school premises, unless the parent presents either a written court order, or a written authorization signed by the custodial parent, which permits such custody.
3. If the actions of parent(s), custodial or non-custodial, become disruptive to the operations of the school, the school has the right to restrict access by such parent(s), and to take other reasonably necessary action.
4. Concerning student activities which require parental consent, the school will accept consent only from the custodial parent, unless authority to grant consent is given to the non-custodial parent by a court order or comparable legal document.
5. Copies of school work, certificates, awards, progress reports, and report cards will be provided to the primary custodial parent only. Parents who have been awarded joint custody of their student must identify a primary custodial parent as the single point of contact for the school. The school cannot bear the duplication and distribution burden for divorced or separated families. It is expected that the custodial and non-custodial parents make their own arrangements for the distribution of school materials.
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School is a place of learning, a place to prepare oneself for adult life. How one dresses says something about him/her. In adult life, we expect lawyers, doctors, preachers, businessmen, teachers, and laborers to dress in keeping with their occupations. Likewise, we want our students to see their “calling” in life at this time to be students. The wearing of uniforms in school reinforces this concept.
At Cherokee Christian Schools, uniforms are an important part of educational life. Christ has said “Whoever can be trusted with very little can also be trusted with much, and whoever is dishonest with very little will also be dishonest with much.” (Luke 16:10). Therefore, CCS has implemented the following uniform policy:
[bookmark: _Toc42328910][bookmark: _Toc307319239]General Standards
1. Students are to be in uniform at all times while on campus, unless returning for an evening event. “Being in uniform” includes having shirt tails tucked in and shoes tied.
2. All uniform clothing shall be neat, clean and in good repair. All clothing is to fit properly. Tight clothing or overly loose/baggy clothing is not allowed. Undergarments shall not be visible.
3. Swimwear is not allowed on school grounds. If students are planning to swim after school, they should change into swimwear at the pool. A t-shirt alone is not considered appropriate cover-up clothing on school grounds.
4. Jumpers/skirts should be no shorter than the top of the student’s kneecap. Shorts are to be no shorter than the student’s fingertips, when he/she is standing with hands straight down by his/her side. We realize that students will grow during the year, and so we do not go around with a ruler measuring skirt or shorts length. However, please be aware of your child’s growth, and keep an eye on the length of these items, to avoid embarrassing situations (for the student, the teacher, and the parents).
5. Boys’ hair should be neat and clean. Hair should not extend beyond the shirt collar, nor include rat tails or other “fad” type extensions or colorings. Hair shall not touch the eyebrows in the front nor cover the entire ear on the sides. Unusual hairstyles or shaved heads will not be permitted. Cuts must be age appropriate and conservative. Coloring or bleaching of hair is unacceptable for boys.
6. For girls’ hair, a conservative amount of coloring or bleaching will be allowed. The term “conservative” will be interpreted by the Administration. No “two tone” looks allowed (i.e., no blond or red streaks in dark hair). Color must be “natural” in appearance (no pink, purple, blue, etc.). Hair wraps, feathers, and other semi-permanent decorative extensions in the hair are not allowed.
7. Facial hair on older male students is not allowed. Students must maintain a neat and shaved appearance.
8. Hats are not to be worn.
9. Boys are not to wear jewelry except for small rings, watches, moderately sized necklaces, and small wristbands. No “dog collar,” Goth, or other anti-Christian styles are allowed.
10. Girls are limited to small rings, small earrings, small bracelets, watches and moderately sized necklaces. Earrings will not exceed two per ear. No “dog collar,” Goth, or other anti-Christian styles are allowed.
11. Students are not to wear tattoos or mark each other with pens or markers.
12. Girls are to show restraint in their use of makeup. Girls with excessive makeup (in the judgment of the administration) will be required to remove it.
13. Socks/hosiery are required at all times except for girls dress flats.
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Students wear a Uniform 5 days per week. However, on the last Friday of each month students may wear “spirit” clothing. The specific requirements are found at the following links:
· Uniform Standard (Boys)
· Uniform Standard (Girls)
· Spirit Day Clothes (All)
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Guidelines for physical education clothing shall reflect a desire for modesty and safety in all areas. Elementary students do not change for PE classes. Older students (6th – 8th grade) normally change into approved PE uniforms using the school’s restrooms. This is particularly important for 6th grade students who have a 6th period PE class. Middle school students who do not have an approved PE uniform will be required to wear their regular school uniform during PE. The following policies shall be observed for all athletic practice, competition, or PE activities:
· Bracelets, chains, jewelry, and watches will not be worn.
· Shorts must be at least fingertip in length when standing completely erect.
· Shorts may not be longer than the bottom of the kneecap.
· Shirts must be loose fitting.
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Students who are observed in violation of our dress code will be verbally counseled and their parents will be notified. Violations can range from wearing the wrong shoes to clothes not fitting correctly. It is expected that parents take the initiative on correcting uniform issues. This includes purchasing the correct uniforms items, replacing worn or soiled items, or instructing their child in the proper wear of the uniform. Students who continue to disrespect or ignore uniform policies will be referred to the Principal or school counselor and may lose Spirit Day dress privileges.
[bookmark: DRIVERS-PARENTS][bookmark: _Toc307319243]DRIVERS-PARENTS
Parents are encouraged to volunteer as drivers for off-site student activities. Drivers must be at least 21 years of age and have a Driver’s Authorization form on file with the school. A copy of the parent’s driver’s license and proof of insurance will also be required. Parent drivers must submit to a Motor Vehicle Record check, and consider safety as paramount. A safety briefing will be provided by the administration prior to each trip. While driving, parents are acting as agents of the school and therefore must comply with all school policy.
We require all volunteer drivers to observe the following guidelines:
1. Be on time!
2. Make other arrangements for siblings. This will allow you to give your full attention to your assigned students.
3. Complete a driver authorization form well prior to the trip.
4. Ask for specific written directions or utilize a GPS; do not assume you know where you are going. Use the driver buddy system.
5. Be certain that all students in the car are buckled up individually in seat belts. Additionally, we follow the recommendations of The National Highway Traffic Safety Administration (NHTSA), the Governor’s Office of Highway Safety (GOHS), and Safe Kids of Georgia to keep child passengers in booster seats until age eight or when their height reaches 4-feet-9 inches tall.
6. Observe posted speed limits at all times.
7. While on the field trip, take responsibility for the students assigned to you.
On rare occasions, driving back to CCS may become impossible, due to illness or an auto breakdown. Use the driver buddy system to be sure all drivers leave the field trip location and return to the school safely. If necessary, enlist someone else with available seat belts to return and to transport the students to the school.
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Drop-off and Pick-up is a complex process as we move over 300 children in and out of their vehicles in the safest and most efficient manner possible. Detailed instructions are distributed prior to the school year and then reviewed during parent orientation. Parents are encouraged to carpool with other families. Drop-offs and Pick-ups are divided into two groups as follows:
	Car Pool Group
	Grades
	Drop-Off
	Pick-Up

	A
	6th-8th (Middle School)
	7:45 am to 8:00 am
	3:30 pm to 3:45 pm

	B
	K – 5th
	8:00 am to 8:25 am
	3:00 pm to 3:25 pm


Elementary school students who are not picked-up by 3:30 will be placed into GrowthCare unless they are waiting with an older sibling who is in middle/high school. Middle students (and their siblings) who are not picked-up by 3:45 will be placed into GrowthCare. GrowthCare use will incur a charge of $5.00 for the first hour. CCA cannot be responsible to supervise elementary and middle school students after car pool that are not either in GrowthCare or in a formal after school activity.
It is extremely important that parents do not circumvent the car pool process by using other entrances. All parents must follow the drop-off and pick-up procedures as established by the school. Those that disrupt the process slow things down for everyone.
[bookmark: EATING][bookmark: _Toc307319245]EATING
Each full time student is expected to bring a sack lunch daily or purchase a lunch from the school. We encourage parents to give the child a wholesome variety of foods in his/her lunchbox and plan so that he/she will receive the necessary diet for proper growth. There will be a snack break in the mid-morning for elementary grade students. There will be a fifteen minute brunch for middle school students between 10:00 a.m. and 10:15 a.m.  Students will need to bring their own food as snacks will not be available for purchase. Please pack younger children’s snacks and lunches so that they can manage without the teacher’s help.
Hot lunches are available Monday thru Friday.  We cater with Chick-Fil A on Mondays, Family Traditions on Tuesdays, Wednesdays and Thursdays, and Papa John’s Pizza on Fridays.  We use an online ordering system called LunchWorks.  Parents are given an account upon enrollment and can purchase hot lunches at least one week in advance.  
Students through the 7th grade eat in the gymnasium.  Eighth grade students eat in the multipurpose room in the Middle School Wing.  There will be no eating or drinking in classrooms. Candy, mints and chewing gum are also not allowed in classrooms. Students will be given sufficient time to eat before their next class.
Due to the number of students, we are not able to provide refrigeration facilities for students, nor are we able to heat food brought from home. However, as a privilege of age, middle school students will have access to a few microwave ovens. 
[bookmark: ELECTRONIC_DEVICES][bookmark: _Toc307319246]ELECTRONIC DEVICES
In elementary school no electronic devices other than calculators are allowed. This includes cell phones, DVD players, MP3 Players, electronic games, PDAs, tablet computers, slate computers, eReaders, and laptop computers. If any of the above items are found on school premises, the school will confiscate the item and return it to the parents at the end of the day. 
Middle school students are allowed to have cell phones and eReaders.  Cell phones must be kept in the lockers during school hours and turned off. If a cell phone is seen or heard it will be confiscated until the end of the day. For repeat offenders, the parents must retrieve the cell phone from the front office. Under no circumstances may a student use a cell phone during school hours. Repeated cell phone rule violations will result in disciplinary action from the administration. All electronic devices are subject to inspection to include stored music, pictures, video, and contact information.
[bookmark: END_OF_YEAR_AWARDS][bookmark: _Toc307319247]END OF YEAR AWARDS
At the end of each school year the following awards and certificates are given:
Character Certificates – Given to each elementary grade student for a behavioral trait that was observed throughout the year which demonstrated a fruit of the Spirit that warrants praise.
Exceptional Attendance Award – Given to the students who missed no more than two days during the entire school year. Note: Five tardies are counted as one day absent.
Academic Excellence Award – Given to students who earned all A’s & B’s for the first three quarters of the year and had a cumulative GPA of 3.67 (A-) for the first three quarters.
Presidential Award for Academic Excellence – Given to graduates of our elementary and middle schools whose cumulative career average equaled or a 3.5 GPA and whose behavioral conduct was noteworthy.
Presidential and National Physical Fitness Award – Given to students who meet nationally published standards for physical fitness and performance.
Warrior Award – Given to a single student in each elementary school class and each middle school grade whose overall character, performance, conduct and attitude was exemplary. This student best exemplifies the servant-leader character of Jesus.
Timothy Award – Given to the 8th grade student who has demonstrated an exceptional degree of spiritual growth throughout middle school.  Only students who attended CCA for both 7th and 8th grade are eligible.
CCA Valedictorian and Salutatorian – Each year, a valedictorian and salutatorian is selected from the graduating eighth grade class.  Selection is based off the cumulative grade point average (Middle School GPA) over the middle school grades. Only students who attended CCA for both 7th and 8th grade are eligible. In addition, students on behavioral probation are ineligible. The Middle School GPA is a weighted average of all quarterly grades earned in middle school. Additional GPA weighting (10%) is provided for high school courses taken during the middle school years (e.g. Algebra I or Geometry). The valedictorian will be asked to present the “valedictorian address” during the eighth grade graduation ceremony.
[bookmark: EXAMS][bookmark: _Toc307319248]EXAMS
Comprehensive semester or end-of-year exams are only given in middle school math courses.  Middle school students will take math exams during their normally scheduled class period over a two day period.  All middle school exams will count as two regular test grades for the quarter.  Note: Middle school students taking high school Geometry will follow the high school exam schedule. 
[bookmark: FIELD_TRIPS][bookmark: _Toc307319249]FIELD TRIPS
Costs for field trips in kindergarten, elementary, and middle school are covered in the normal tuition. These fees cover student admission and other miscellaneous costs. All students will be required to stay a full school day after returning from a field trip. Field trip days are considered full academic school days and will depart promptly at the appointed time. Students who are late and miss the field trip departure will be given an unexcused absence for the day. For all field trips, elementary and middle school students will wear their normal school uniform with the maroon shirt. Unless approved by the teacher, no electronic devices are allowed on field trips.
CCS relies on parent volunteers for chaperones and transportation. Parents who serve in these capacities must make other arrangements for their non-CCS children. It is important that our chaperones and drivers are not distracted by the needs of other siblings. See “DRIVERS.”
[bookmark: FINANCIAL_INFORMATION][bookmark: _Toc307319250]FINANCIAL INFORMATION
[bookmark: _Toc307319251]Tuition Accounts
Tuition can be paid in the following manner:
· Payment in full: A 3% discount will be given for tuition accounts that are paid in full on or before July 1.
· Semester Payments: The first of two payments is due on or before July 1. The second of two payments is due on or before December 1. If payment is not received by the due dates a 1-1/2% service charge will be imposed each month until paid.
· Monthly Payments: For those choosing to pay monthly, the total tuition will be divided by 10 months (July – April). An EFT (Electronic Funds Transfer) payment policy is mandated. Each monthly payment will follow in accordance with the outside tuition management agency used by Cherokee Christian Schools (FACTS). Your account will be debited on the 5th or 20th of the month (your choice).
If at any time a tuition account becomes delinquent by 45 days, parents will be notified that their student(s) will not be allowed to return to school until all financial responsibilities have been met or satisfactory arrangements have been made with the business office.
Early Withdrawal
If a student is withdrawn after July 1, but before the start of the school year, an amount equal to one tenth of the annual tuition will be due. If a student is withdrawn before the school year is completed, tuition will be due through the end of the current semester. Tuition payments are not prorated for illness or suspension. Students are considered officially withdrawn from classes only when a CCS withdrawal form is completed and received by the school office. 
Returned Checks
There will be a $25 charge for all checks returned by the bank for insufficient funds.
[bookmark: FIRE,_TORNADO_DRILLS][bookmark: _Toc307319252]FIRE, TORNADO DRILLS
Our primary concern in the case of an emergency is for the safety of the students. Evacuation plans and procedures have been established. We hold regular drills, both announced and unannounced.
[bookmark: FIRST_AID][bookmark: _Toc307319253]FIRST AID
Also see “ILLNESS.” The school is blessed to have a school nurse on duty each day.  The nurse maintains sufficient first aid medical supplies to treat most minor injuries. However, 911 is called for any injuries that go beyond simple cuts, scrapes, and bruises. A Medical Emergency Authorization Form for each student is kept within easy reach in the front office. It lists emergency phone numbers, medical preferences, and any treatment precautions or restrictions. The parental guidance on this form is reviewed prior to any treatment. Parents are immediately contacted when a medical related incident occurs, and the event documented.
[bookmark: GETMYHOMEWORK][bookmark: _Toc307319254]GETMYHOMEWORK
Elementary school parents may access a classroom communication system, called GETMYHOMEWORK, 24 hours a day, seven days a week. This system stores various voice recordings (wav files) from teachers concerning homework and other classroom information. The system is accessible by telephone or by a personal computer over the Internet. Teachers will provide parents with a three digit number to access particular voicemail boxes. Additionally, a link off our web site (under Parent Tools) is provided for computer access. The selected wave files are then played through your computer speakers.
[bookmark: GRADING][bookmark: _Toc307319255]GRADING
Students will be evaluated by the teacher and a report will be sent to parents at the end of each grading period concerning their child’s competency and performance. Final report cards will be mailed home the week after school is out. Grade information is also available via the internet over a system called PowerSchool. Parents will receive an individual log-in account upon enrollment to access the system. As grades will be immediately available to students/parents, no mid-term progress reports will be issued. See “POWERSCHOOL” for more information.
Kindergarten students receive grades as follows:
E	Excellent (equals A+)
G	Good (equals A to B+)
S	Satisfactory (B to C-)
N	Needs improvement (D and below)
In all other grades, a letter grading system will be used as follows:
	Grade
	Definition
	%
	GPA

		A+
	A
	A-
	Superior
Outstanding
Excellent
	99% – 100%
92% – 98%
90% – 91%
	4.33
4.00
3.67

		B+
	B
	B-
	Above Average
	88% – 89%
82% – 87%
80% – 81%
	3.33
3.00
2.67

		C+
	C
	C-
	Average
	78% – 79%
72% – 77%
70% – 71%
	2.33
2.00
1.67

		D+
	D
	D-
	Below Average
	68 – 69%
67%
65% – 66%
	1.33
1.00
0.67

		F
	Unsatisfactory
	Below 65%
	0.00


Evaluation is a necessary part of life. God constantly evaluates our work. Among men, superiors evaluate those under them. In the context of education, evaluation has several purposes:
· It acts as an incentive against our sinful nature to be lazy.
· It is a measure of how much material has been mastered.
· It is a measure of the effectiveness of the teacher in communicating the material.
[bookmark: GROWTHCARE][bookmark: _Toc307319256]GROWTHCARE
Cherokee Christian Schools offers a “for fee” before and after school program for students enrolled in the school. It is designed for the parent who may have multiple children in our schools or for parents who need to accommodate their work day. Homework time, playtime, and organized activities are incorporated into the program. The morning session begins at 7:15 a.m. and ends with the start of classes. The afternoon session begins at 3:00 p.m. and ends at 6:00 p.m. Snacks will be provided for students attending the afternoon session.
Fees are based on daily usage as follows:
· Early Drop-off (7:15 to 8:00 am): $4.00 per day
· A daily minimum fee of $5.00 will be assessed for any GrowthCare use between 3:00 p.m. and 4:00 p.m. Additional fees will accumulate according the following schedule:
	Usage after 4:00 p.m.
	Additional Fee

	1 to 60 minutes
	$5.00

	61 – 120 minutes
	$10.00


· Late fees (pick up after 6:00 p.m. will accrue at the rate of 50¢ per minute.
Invoices for services rendered will be sent home after the 20th of each month. Payment must be received before the end of the month to be eligible for continued GrowthCare use.
The following policies apply:
· Elementary grade students (K-5th grade) who arrive between 7:15 a.m. and 8:00 a.m. are automatically entered into the morning GrowthCare program. A parent or Guardian must escort their student into the building and check them into the program. Students are not allowed to walk into the building unescorted nor are they allowed to enter the building with an older sibling. A parent or guardian must accompany their child into the building. Note: Elementary/middle school students who have a sibling in middle/high school will not be charged for morning GrowthCare.
· Middle school students who arrive between 7:15 a.m. and 7:45 a.m. will be automatically entered into the morning GrowthCare program.  A parent or Guardian must escort their student into the building and check them into the program.
· Elementary school students not picked up by 3:30 p.m. will be sent to GrowthCare and charged as above. Note: Siblings of middle/high school students will be sent to GrowthCare at 3:45 p.m.
· Middle school students not picked up by 3:45 p.m. will be sent to GrowthCare and charged accordingly.
· Younger siblings of middle/high school students cannot “hang out” with their older brother/sister.
· GrowthCare students may be scheduled into the tech lab for computer usage. However, students may not bring their own applications (games) into the lab nor access online sites or games that are deemed inappropriate by GrowthCare personnel.
[bookmark: HARASSMENT][bookmark: _Toc307319257]HARASSMENT
Also see “CONDUCT, STUDENT.” Cherokee Christian Schools intend to provide teachers and students an environment that is free of offensive kinds of social behavior. Harassment, whether intentional or unintentional, that subjects another person to unwanted attention, comments, bullying, or actions because of race, national origin, age, sex, physical characteristics, or disability is not permitted. Instead, we expect all persons to treat each other with respect because they are made in the image of God and have a common heritage in Jesus. These are the features of the policy:
· We do not condone or allow harassment of others by teachers, administrators, support staff, students, or other persons present in our facilities.
· Any student who believes he or she has been subjected to harassment should report it immediately to an appropriate teacher or administrator. Each report will be given serious consideration and investigated thoroughly.
· Reports of harassment and subsequent investigations will be handled discreetly to avoid embarrassment of the person making the report or a person who may be unjustly accused.
· Any person who is determined to have violated this policy will be subject to corrective action and discipline, including the possibility of immediate termination of employment (for employees) or immediate expulsion (for students).
[bookmark: HOMEROOM][bookmark: _Toc307319258]HOMEROOM
[bookmark: HOMEWORK]All middle school students are assigned a homeroom teacher who will be responsible for morning attendance, distribution of information, and taking care of various administrative tasks. Homeroom teachers will also lead in daily devotions and prayer.  It is imperative that students be on time to homeroom.  Students who miss the daily announcements and morning devotionals are missing a valuable part of the school day.  
HOMEWORK
[bookmark: _Toc307319259]Philosophy
Cherokee Christian Schools strive to reach a reasonable balance between class work and homework. On the one hand, we know that our role is one of assisting parents, and so we do not desire to jeopardize family time. On the other hand, our desire for academic excellence means that a certain amount of homework is inevitable. In order to maintain high academic standards, students will simply have to spend more time on studies than is available in class. This becomes increasingly the case as the students move from elementary school to middle school to high school.
Some schools give time guidelines for homework (for example, “third graders will have one hour of homework a night”). We do not do so, because there are many variables which affect how long an assignment might take. This is particularly so in our situation, where the teachers do not give many “busywork” homework assignments, but emphasize longer-term projects, tests, etc. What takes one student 45 minutes might take another student 2 hours, for many reasons. The emphasis we have is not on the time spent on homework, but on the results achieved. This is similar to the business world. When the boss gives a project to a worker, he/she does not say, “Spend 2 hours on this.” Rather, he/she expects the worker to spend whatever time it takes to finish the project. The emphasis is on results, not on time spent.
We hold the children responsible for doing their homework, getting papers signed, etc. We may discipline children for repeated lack of responsibility. We believe that children today are often not held responsible for their actions, nor are they expected to do what they are told to do. In most schools, if homework is assigned, and the child does not bring it back in, nothing at all is done about it. If a child is to get a paper signed and return it to school, and forgets it repeatedly, nothing is ever done about it. The Bible teaches us “he who is faithful in little is faithful also in much” (Luke 16:10). If the children are not responsible for such little things as homework and getting papers signed, will they somehow instantly learn responsibility for major things such as research papers? Not according to Scripture. We start out when the children are young, expecting them to carry out little responsibilities faithfully, so that they will learn to finish the tasks given to them when they are older.
[bookmark: _Toc307319260]Daily Assignments
Generally, daily homework is reduced on Wednesdays and Fridays. This is to avoid forcing the students to study on the Lord’s Day or interfering with Wednesday night church activities. However, exceptions are made for math due to the repetitive practice necessary for mastery.
Elementary school teachers post daily homework assignments on the school’s GETMYHOMEWORK system (see GETMYHOMEWORK).  Parents can access daily wav files which outline the homework for that evening. In addition, students are expected to record homework assignments in their student planners.  The GETMYHOMEWORK system provides parents with a method to verify the student’s use of the planner.
Middle school teachers post daily homework assignments, and their related attachments, on grade specific Google calendars.  These calendars can be accessed from the school’s web site and/or integrated with other personal use Google calendars.  Students are also expected to record daily assignments in their student planners.
[bookmark: _Toc307319261]Recommendations
Parents can help with homework in these ways:
· Check to see if your child has homework each night. Check the student planner, check GETMYHOMEWORK, or check Google calendar as appropriate.
· Provide a quiet, well-lit location for homework, free from distractions.
· The hours reserved for study should be planned, written out, and observed as rigidly as possible to be effective.
· Be sure all necessary tools and materials for work are available, including paper, pen or pencil, rulers, books, compasses, protractors, crayons, and other helps.
· Plan for regular 5-minute breaks in the study time to do something stimulating every 30 to 60 minutes.
· Emphasize learning and appreciation, not marks or grades. Reading and studying are as important as written assignments.
· Go over the child’s homework after he/she has done it, and help him/her to correct mistakes.
· If you think the homework load is excessive, please contact the teacher.
· If something unforeseen arises, and your child is not able to finish his/her homework, send a signed note explaining the situation to the teacher the next day. This may or may not be excused, at the discretion of the teacher.
[bookmark: _Toc307319262]HONOR CODE
The Honor Code is a summary of the Christ-Like behavior expected of all students. It serves as a reminder and method of commitment for everyday student conduct. It is also printed on the back cover of every planner.
I will…
· Honor Christ with my attitude, words, and deeds; Matthew 22:37-40, Philippians 2:1-11
· Obey and honor my parents; Exodus 20:12, Ephesians 6:1-3
· Obey and respect my teachers and authorities over me; Hebrews 13:17, Romans 13:1-5
· Do my best in every task appointed to me; Proverbs 12:14, 2 Corinthians 9:8, Ephesians 2:10
· Never cheat, lie, or steal, nor accept such behavior in others; Exodus 20:15-17
· Follow the school’s dress code, and seek to honor Christ in my appearance; 1 Peter 5:6, Romans 12:1
· Be honest, trustworthy, kind and compassionate, always striving to edify others; Ephesians 4:29-32, Colossians 3:12-17
· Refrain from dissension, gossip, arguing and complaining; Exodus 20:16, Philippians 2:14-15
[bookmark: HONOR_ROLL][bookmark: _Toc307319263]HONOR ROLL
An Honor Roll is compiled at the end of the 1st, 2nd, and 3rd quarters to recognize those students who have achieved high academic standards. The CCA Honor Roll consists of two lists as follows:
	Principal’s all A List
	All “A”s

	Principal’s all A/B List
	All “A”s and “B”s


Students will receive an Honor Roll certificate signed by the school Principal.  Note:  4th Quarter certificates are not issued due to the end-of-year awards given for academic excellence.
[bookmark: HOURS,_SCHOOL][bookmark: _Toc307319264]HOURS, SCHOOL
	7:15 am
	Morning GrowthCare begins

	7:45 am
	Middle School students begin arriving
for classes.*

	8:00 am
	Middle School classes begin. Elementary school car pool begins. Kindergarten and Elementary students begin arriving for classes.*

	8:25 am
	Kindergarten and Elementary students are escorted from the playground areas and Gymnasium to their classrooms

	8:30 am
	Kindergarten and Elementary classes begin

	8:35 am
	Pledge of Allegiance and the Lord’s Prayer or Apostle’s Creed recited in the elementary grades.

	12:00 pm
	Dismissal of half-day Kindergarten students

	2:15 pm
	Dismissal of full-day Kindergarten students

	3:00 pm
	Dismissal of Elementary School students. Afternoon GrowthCare begins. Afternoon car pool begins.

	3:20 pm
	Dismissal of Middle School students

	3:30 pm
	Elementary school car pool ends and Middle School car pool begins. Siblings of middle school students join their brother/sister in the hallway. Other children not picked up are sent to GrowthCare.

	3:45 pm
	Middle school car pool ends. Students not picked up are sent to GrowthCare.

	6:00 pm
	Afternoon GrowthCare ends. Students not picked up will begin incurring late fees.


*middle school students who arrive early will be placed in GrowthCare until normal car pool times arrive. A GrowthCare fee of $4.00 will be incurred.
All kindergarten and elementary school children will remain in the playground areas or in the gym until 8:25 when they will be taken to their classroom. Middle school students will go directly to their homerooms.
Late pickup is not allowed. Children not picked up by the end of their car pool will be sent to GrowthCare and parents will be charged the appropriate fees. Students are not allowed to reenter the building after dismissal without adult supervision.
[bookmark: HOW_TO_STUDY][bookmark: _Toc307319265]HOW TO STUDY
Students should make a definite plan for study, and then follow their program faithfully. Parents should help their students to concentrate, work intensely, and build up a mental discipline so that outside interests will not disturb them.
The following are good techniques to pass on to your students:
· Have a clear notion of the work to be done and know the aim of the work.
· Think the lesson over in terms of what you know. Review the previous lesson as a whole first. Read over the advance lesson as a whole. Restudy, taking notes, then restudy again from the outline.
· Try to apply what you are studying. Make comparisons and contrasts whenever possible. Carry the learning of important items beyond the point necessary for immediate recall.
· Use a dictionary and reference books for points not clearly understood.
· Keep in good physical condition. Insufficient sleep and poor physical condition interfere with an active and alert mind.
· Remember, extra efforts spent on preparation pay the greatest intellectual dividends.
[bookmark: ILLNESS][bookmark: _Toc307319266]ILLNESS
Also see “COMMUNICABLE DISEASE POLICY.” If a student should become ill during the day, he/she should report such illness to a teacher. The teacher will take the student to the school nurse for an assessment. The student’s parents will then be contacted to provide transportation or release the student from school if determined necessary by the nursing staff. Under no conditions should a student leave the building because of illness without the permission of the teacher. In cases of emergency, transportation will be provided, if necessary, to take the student to the hospital.
Please keep your student home if he or she appears ill. If you receive a call that your student has a temperature, stomach ache, has vomited, diarrhea, or simply feels ill, we ask that you pick up your student as soon as possible. Although we take the student’s temperature, we do not use a particular temperature as a decision point. Student’s reactions to fevers vary. We normally err on the conservative side and call the parents to come get the student.
We also ask that you keep your student home from school for at least 24 hours after running a temperature, vomiting or having diarrhea. If they run a fever during the school day, they will not be permitted to return to class until fever free for a 24 hour period without the use of medication. If they have been diagnosed with strep, then they must take their antibiotic for 48 hours before returning.
[bookmark: IMMUNIZATION][bookmark: _Toc307319267]IMMUNIZATION AND MEDICAL EXAM CERTIFICATES
[bookmark: _Toc42328937][bookmark: _Toc307319268]Immunization
All students must have a Certificate of Immunization (DHR Form 3231) on file in accordance with Georgia Department of Human Resources regulations. Students entering Cherokee Christian Schools for the first time must present this form upon enrollment. Students in 6th grade and above must also provide an updated Form 3231. Students who are transferring from another school have 30 calendar days to submit the forms.
Parents are expected to keep their children’s immunizations current. Parents who object to immunizations must provide one of the following:
· A medical exemption letter authorized by a medical doctor
· A religious exemption letter verified by a parents’/legal guardians’ sworn affidavit.
[bookmark: _Toc42328938][bookmark: _Toc307319269]Certificate of Eye, Ear, and Dental Examination
A Certificate of Eye, Ear, and Dental Examination (DHR Form 3300) is required for all students upon enrollment. Students entering Cherokee Christian Schools for the first time must present this form upon enrollment. Students who are transferring from another school have 30 calendar days to submit the form.
[bookmark: LEAVING_SCHOOL_AND_CLASS][bookmark: _Toc307319270]LEAVING SCHOOL AND CLASS
Any student who wishes to be dismissed from class for any reason must receive permission from the teacher. Parents who wish to take their child out of class must sign them out in the front office. Office personnel will then call the teacher to have the student released.
Students will not be allowed to leave the school grounds without parent approval and without an adult escort.
[bookmark: LIBRARY][bookmark: _Toc307319271]LIBRARY
The library is very important to a good education, and is there to be used. A complete education cannot be obtained today unless one utilizes a wide variety of books and other printed and electronic materials. The libraries’ catalog is available online through our Destiny Library System. The Libraries’ (or Media Center’s) home page is located at https://cherokeechristian.follettdestiny.com. Library policies are as follows:
· Operating Hours: 8:00-3:20 p.m., Monday through Friday.
· Checkout Policy: K5-5th Grade may check out 1 book due back in 2 weeks. 6th -8th grade may check out 1 book due back in 2 weeks. (exceptions made for “special assignments”)
· Overdue Books: Overdue books will be assessed a fine of $0.20 per day per book (weekends excluded). Fines will accrue over Thanksgiving and Christmas holidays and Easter break. Fines will continue to accrue until book is returned. Overdue books and accrued fines are listed on the student’s library account which is accessed from the Media Center Home Page.
· Overdue and fine notices will be emailed to parents weekly.
· Students will not be able to checkout further books until all overdue books are returned and all fines are paid.
· Lost or Damaged Books: Minimum charge is $10. All books will be ordered via the internet by the Librarian. Responsible parties will be charged “Book Replacement Cost” plus shipping (if applicable). Do not try to repair books yourself. Our librarians use special products to repair books.
· NOTE: Final report cards, transcripts or other school records will not be released until all outstanding library fines, overdue books and/or lost or damaged fees are resolved.
[bookmark: LOCKERS][bookmark: _Toc307319272]LOCKERS
Hallway lockers are provided for middle school students. Stickers and markings will not be allowed on exterior or interior surfaces. Magnetic items will not be allowed on exterior surfaces. Lockers will not be propped open with pencils or other objects to circumvent the combination lock if used. The administration reserves the right to open and search lockers at any time.
Students will use lockers to store the items brought to school each day. Backpacks may not be carried from room to room (this includes book bags and large handbags or tote bags).
Students are expected to visit their lockers between classes and bring only course materials into the classroom. Students must respect the contents and privacy of other student lockers. Any unauthorized entry or tampering will be cause for immediate suspension.
[bookmark: LOST_AND_FOUND][bookmark: _Toc307319273]LOST AND FOUND
Students are encouraged to mark all personal items brought to school. Students also should put their names in their textbooks. Items misplaced (lost) at school are placed in a Lost and Found cabinet which is kept in the back of the Gymnasium. After a period of time, lost and found materials are disposed of in appropriate ways.
[bookmark: LUNCHES_AND_LUNCHROOM][bookmark: _Toc307319274]LUNCHES AND LUNCHROOM
Also see “EATING.” Students either bring their snacks/lunches or purchase them from the school each day. Eating or drinking during class is not allowed (except for water). Students are responsible for the proper disposal of litter.
[bookmark: MASTERING_THE_STUDIES][bookmark: _Toc307319275]MASTERING THE STUDIES
Also see “HOW TO STUDY” and “PROMOTION.” A large part of your student’s time will be spent in mastering his/her studies. They will be working in the classroom, in study periods, and doing homework assignments. How they feel about their studies and how successful they are at them is going to have a lot to do with how effective school will be to them.
Your student’s studies will add to his/her knowledge about God, His world and the people in it. They will improve their skill in communicating with others. They will learn to speak and write effectively.
The very process of learning helps them to understand their relationship to God and others, as well as an understanding of themselves. They will learn to understand why people behave as they do, what people are striving for, and how they reach goals.
Although effective learning techniques are important, when it comes to mastering the curriculum there is another thing to consider— how does your student think about studying and learning in general? Do they want to earn good grades just for the sake of grades, or are they really interested in learning, in gaining knowledge, in becoming an educated person, in glorifying God?
Your son/daughter will like some courses better than others, but there are valuable things they will learn from all courses. Parents should help their students develop a positive attitude and self-determination to learn as much as possible. It is in the home where they develop a love for learning. Learning “how to learn,” and developing a love for it, will go a long way toward a successful education and a productive life.
[bookmark: MEDICATION][bookmark: _Toc307319276]MEDICATION
When at all possible, we encourage you to schedule your student’s medication so that it may be given at home under your direct supervision. However, we realize that this is not always possible. Prescription medicine is given at parental request if it is in a prescription bottle with a prescription label accompanied by a specific time for administration. Over-the-counter medication is given at parental request if it is in a sealed container and accompanied by the name of the medication and a specific time for administration. All such requests must be made in writing, signed by a parent. All medications will be kept locked in a medical cabinet within the administration area.
[bookmark: MESSAGES][bookmark: _Toc307319277]MESSAGES
Please write or email any messages to the teacher or the administration (remember, your student’s homeroom teacher is your primary contact in the middle school). Do not trust your student to carry a verbal message; he/she either forgets it, or gets it confused. Writing notes is the most effective way to be sure your message is received properly and is remembered.
Please do not call the office to get a message to your student unless it is a true emergency. The office staff simply has too much work to do to be regularly going out to your student’s classroom to give a message for you. Let your student know in the morning if someone else will be picking him/her up, if he/she will be going to someone else’s house, etc.
[bookmark: MIDDLE_SCHOOL_FELLOWSHIP][bookmark: _Toc307319278]MIDDLE SCHOOL FELLOWSHIP
A Middle School fellowship takes place about once every other month on a Friday afternoon. They will have a time of fun (basketball, board games, or just spending time talking) followed by pizza and a devotional. Our goal is for the students to enjoy school outside of the daily work schedule and build relationships with the Lord, the teachers, and each other.
[bookmark: _Toc307319279][bookmark: MIDDLE_SCHOOL_SUPPORT_TEAM]MIDDLE SCHOOL SUPPORT TEAM
The Middle School relies upon a Middle School Support Team, usually chaired by a seventh grade parent, which helps coordinate various special events throughout the year.  The chairperson for the team communicates with the team members, the faculty, and the administration concerning middle school events and activities. Members of the team provide a significant role in the life of the middle school.  We encourage all middle school parents to volunteer as their schedules allow.
[bookmark: MORNING_PLEDGES_AND_PRAYERS][bookmark: _Toc307319280]MORNING PLEDGES AND PRAYERS
Each morning at 8:35 am the elementary students will be led in the Pledge of Allegiance to the Flag followed by the Lord’s Prayer or Apostle’s Creed. The pledge reinforces a spirit of patriotism and reminds us of our “oneness” under God. The Lord’s Prayer and Apostle’s Creed puts the focus back upon God. Normally, the teacher follows with class devotionals.
Middle school students begin the day with a short devotional/prayer time in their homerooms prior to the start of classes. The homeroom teacher leads the students in prayer and praises.
[bookmark: OFFICE_USE_BY_STUDENTS][bookmark: _Toc307319281]OFFICE USE BY STUDENTS
Students are not permitted in the School Office or Teacher Work Room at any time unless given permission by a teacher. The office telephones, copier, and fax machine are for school business only. Students will only be allowed to use telephones in case of an emergency.
[bookmark: PARENTAL_SUPPORT][bookmark: _Toc307319282]PARENTAL SUPPORT
Parental support is an essential part of the educational process. If, in the sole discretion of the administration, a parent has failed to support the school or the standards articulated in the Statement of Faith, the administration reserves the right to deny their student continued enrollment at the school.
The staff desires a harmonious relationship with parents. If parents have a question about a school policy or an event that involves their child, they are to notify their child’s teacher. An effort will be made to resolve any differences and maintain excellent communication between parents and staff.
[bookmark: _Toc307319283][bookmark: PARKING-VISITORS]PARKING-VISITORS
Parking is normally available in the parking lots to the front, side, and rear of the building. If these lots are full, additional parking is available in the overflow gravel parking area. Please do not park at the Baptist or Catholic Churches across from the school. We do not have permission to use their parking lots.
[bookmark: PARTIES][bookmark: _Toc307319284]PARTIES
Also see “BIRTHDAY CELEBRATIONS”. There are generally four parties a year allowed in the classroom (Christmas, Valentine’s Day, Resurrection Day, and End of Year).
At holidays, please be sensitive to the diversity of views about such things as Santa Claus, the Easter Bunny, or Cupid. A number of parents do not teach their children about these traditions, and so we would ask that parents refrain from sending refreshments or classroom decorations with these themes. Also, we do not celebrate Halloween. Instead, we teach the children about the Reformation (Reformation Day also being October 31). Please do not send refreshments or decorations with a Halloween theme. In addition, we do not celebrate Valentine’s Day as the world does. Rather than focus on boy-girl relationships, we celebrate God’s love to us through Jesus Christ. The emphasis is on Christian love, and not boy-girl relationships. Please refrain from valentine themes, cards, and decorations which imply boy-girl relationships.
To prevent excessive disruptions to teaching time, all parties should be an hour to an hour and a half in length and conducted near the end of the school day. All parties must be coordinated with the teacher.
[bookmark: PHYSICAL_EDUCATION][bookmark: _Toc307319285]PHYSICAL EDUCATION
Physical education classes are conducted two times weekly for elementary and middle school students.
Students in kindergarten through fifth grade will wear regular school clothing for physical education, as there are no changing facilities in the school. If girls wear jumpers, they must wear shorts as well for the sake of modesty. Students 6th grade and above may change into a P.E. uniform purchases from an approved uniform store or wear their standard uniform. (see “DRESS CODE”). Middle school physical education classes are scheduled at the end of the day.
All students will participate in PE, unless they have a written excuse from home for medical reasons. Students are not excused from PE simply because they say they don’t “feel good,” because they are sore, or because it is cold. Be sure and dress your child warmly in cold weather, as they do go outside unless the temperature is below freezing.
[bookmark: PICTURES,_STUDENTS][bookmark: _Toc307319286]PICTURES, STUDENTS
Individual student pictures are taken in the fall of each school year. Pictures are used to update student records, create student ID cards, and are sold to families in predefined packages. A retake session will be scheduled for the fall pictures. In the spring, the elementary school takes class pictures which are also available for purchase.  No retakes are offered in the spring.
[bookmark: PLAGIARISM][bookmark: _Toc307319287]PLAGIARISM
Also see “CHEATING.” Passing off someone’s work as your own is known as plagiarism. Individuals who plagiarize material deliberately are committing an illegal act. More common is the failure of an individual to cite the sources of their information. It’s ok to use pictures and paraphrase text but be sure to cite the source of your information. Even when permission to use the material is granted, the author or source should be cited. This includes not only text but pictures, graphics, animations, movies, and even sounds. Failure to do so is unethical at best and could be illegal under the author’s fair use terms.
In elementary and middle school, teachers do not allow plagiarism but consider it a training issue. Students who are writing papers for the first time may not fully understand the issues involved. Although we cannot allow plagiarism to take place, the consequence may vary, depending on the maturity of the student and the instruction and training received to date. In all cases, the student will be asked to repeat the assignment and/or receive a zero.
[bookmark: POWERSCHOOL][bookmark: _Toc307319288]POWERSCHOOL
CCA uses a secure web server called PowerSchool to post student assignments, scores, grades, fee information, and school/teacher communication. The system is accessible 24 hours a day, seven days a week, from any computer with internet access. Access to the system is via a link on our web site (Parent Tools). Parents will be assigned a log-in account upon enrollment. 
[bookmark: _Toc307319289][bookmark: PROBATION,_ACADEMIC]PROBATION
[bookmark: _Toc307319290]Academic
Any student whose GPA falls below a 2.00, or receives one or more “Fs” in any subject on a report card, will be placed on Academic Probation for the following quarter. 
Students on Academic Probation will meet weekly with the CCA Counselor or Principal. The Counselor or Principal will…
· speak with the student about any spiritual and heart issues that might be involved.
· help him/her understand the need for change.  
· help the student develop a schedule to keep up with assignments.
· pray for and with the student.
In addition, the student will be required to meet weekly with each teacher in the failing classes.  Teachers will review the student’s progress and ensure that notes are being taken properly, notebooks are in order, and the student understands the material covered.  The student may be required, at parent’s expense, to attend after school tutoring.  Students may also be ineligible for extracurricular activities.
If it becomes evident that a student will not, or cannot, become successful in this educational setting a meeting will be held with the parents, the student, and the Principal to discuss other options. 
[bookmark: _Toc307319291]Behavioral
A student may be placed on Behavioral Probation for any instance of behavior which is dangerous to any other person while under school control, or for a pattern of irresponsible behavior which reflects an attitude of hardheartedness and unrepentance. Middle school students will also be placed on Behavioral Probation following their third demerit. Behavioral Probation will normally last for a nine week period but may be shortened or lengthened at the discretion of the Principal. Further offenses during the probationary period will result in an escalation of consequences from suspensions to expulsions.
[bookmark: PROMOTION]Students on Behavioral Probation will be required to meet weekly with the CCA Counselor or Principal to discuss the spiritual issues involved.  The Counselor or Principal will …
· speak with the student about the heart issues involved.
· help him/her understand the need for change.
· assign spiritual homework to reinforce Scriptural applications.
· come up with practical methods to help the student put off his behavioral issues and put on holiness. (This will need to be tailored to the specific issues of each student, and will provide a basis for improvement). 
· pray for and with the student.
[bookmark: _Toc307319292]PROMOTION
In kindergarten through fifth grade, students will be promoted to the next grade level if, in the judgment of the teacher and the parents, they will be able to handle the work and have reached the maturity level expected for the next grade.
In middle school (6th through 8th grade), students must receive a minimum GPA of 1.67 and a passing grade (D or higher) in each of the following subjects: Bible, English, Math, Science, and History.  Students who do not meet the GPA requirement or fail one of the core courses will be considered for retention. Students who fail two or more courses will be retained in grade, unless a wavier is granted by the Principal. 
[bookmark: RE-ENROLLMENT][bookmark: _Toc307319293]RE-ENROLLMENT
Reenrollment each year occurs during the month of January.  The process is paperless via an online reenrollment form.  Many of our classes fill up quickly so we strongly encourage you to re-enroll early. Once the reenrollment period is over (end of January) open enrollment begins and priority can no longer be given to returning families.
[bookmark: REPORT_CARDS][bookmark: _Toc307319294]REPORT CARDS
Also see “GRADING.” Report cards will be mailed home at the end of each quarter. Students whose parents have unpaid balances on their accounts, or students with any kind of lien on their report card such as library fines, book or other damage fines, etc. will not be issued a report card until the debt is paid.
[bookmark: ROOM_MOTHERS_AND_FATHERS][bookmark: _Toc307319295]ROOM MOTHERS AND FATHERS
Each elementary grade classroom will have a Room Mom/Dad that volunteers to be a communication link between the parents of the class and the teacher. Room Moms/Dads will help coordinate parties, field trips, and special events for their classes. They are an extremely important part of the life of each class and serve to enhance the overall educational experience for everyone concerned. Please consider volunteering as a Room Mom or Dad to make your student’s experience at CCA more rewarding.  Also see “Middle School Support Team.”
[bookmark: SCHOOL_BOARD][bookmark: _Toc307319296]SCHOOL BOARD
The School Board meets monthly throughout the year on the fourth Tuesday of each month. News of significant decisions will be announced in the Warrior.
[bookmark: SCHOOL_CLOSING][bookmark: _Toc307319297]SCHOOL CLOSING, SEVERE WEATHER
In the event of bad weather, the school will decide whether to cancel or delay operations. Please watch the local Atlanta television (channels 2, 5, 11, or 46), or listen to WGST Radio (640 AM, 105.7 FM) or WSB Radio (750 AM) for announcements. We will also record an announcement on our telephone system, and place a message on our web site, once the decision has been made. Please call the school and listen to the message if you have any doubt concerning our status.
In case of severe weather occurring during the school day, it is generally better to leave the students at school, rather than try to come out and get them, unless school is being dismissed. We do have standard tornado procedures, to provide as much safety as possible for the students, and they are generally safer remaining at the school than being picked up and transported in a car. Please do not call the school during severe weather, as we need to leave the phone lines open in case of an emergency, and answering the phones takes personnel away from their primary jobs (being with the students and watching the weather situation).
[bookmark: SPIRIT_DAY][bookmark: _Toc307319298]SPIRIT DAY
The last Friday of each month is designated as Spirit Day. Students may wear any school sponsored/issued tee shirt, school polo shirt, school sweatshirt, or school sleeved athletic jersey with jeans. The specific guidelines are found at the following link:  Spirit Day Clothes.
[bookmark: SPORTS_BANQUETS][bookmark: _Toc307319299]SPORTS BANQUETS
CCS holds annual sports banquets each fall and spring. All members of CCS sports teams and their parents are invited to attend.
[bookmark: STUDENT_PLANNERS][bookmark: _Toc307319300]STUDENT PLANNERS
Custom made student planners are provided for all students beginning in 2nd Grade. These planners help us achieve our goal of assisting you with the education of your child. They provide a single, consistent place where student assignment, teacher/parent communication, and specific school information is documented and maintained. They train the students in solid organizational and time management practices that will serve them a lifetime. Your teacher will explain how he/she will use the planners to manage assignments and activities. For the younger grades, daily parent initials/signatures may be required to ensure timely two way communication.
[bookmark: STUDENT_RELATIONSHIPS][bookmark: _Toc307319301]STUDENT RELATIONSHIPS
Students should be above reproach in their relationships in and out of school. This is particularly important between boy-girl relationships. Holding hands, embracing, kissing, or any other form of physical contact is not allowed anywhere on campus. Couples are not permitted to be alone in an unobserved location. Any infraction of these policies will result in a conference with the students and parents involved. Appropriate disciplinary action will result, including suspension or expulsion.
[bookmark: STUDY_HALLS][bookmark: _Toc307319302]STUDY HALLS
Middle school students will normally be enrolled in a few study hall periods per week. During study hall periods, students are expected to be on time to class and to use their time wisely. Students must report to the study hall teacher assigned and remain in their assigned room for the duration of the study hall.
[bookmark: SUMMER_SCHOOL][bookmark: _Toc307319303]SUMMER SCHOOL
A middle school student may need to retake a course in the summer that was not passed, or may wish to take a summer course to further their educational objectives. To receive transfer credit, all summer school courses must be approved by the administration and meet state requirements for an accredited course.
[bookmark: SUPPLIES][bookmark: _Toc307319304]SUPPLIES
Supply kits for elementary students are provided by the school. Middle school supply lists will be published and distributed to parents. Elementary school teachers will also notify parents if any supplies need replenishing throughout the year. See also “CALCULATORS.”
[bookmark: TECHNOLOGY][bookmark: _Toc307319305]TECHNOLOGY
[bookmark: _Toc42328983][bookmark: _Toc307319306]Overview
Cherokee Christian Schools offer their students and staff access to the Internet in all of its classrooms. While the Internet offers great opportunities for Educational use, it also contains the possibility of misuse, and it is our mission to assist our students, parents and staff in making correct and informed decisions regarding its usage and the value of the information they discover.
Two of the essential work place competencies identified by the U.S. Department of Labor are the ability to use information and the ability to use technology. In striving to meet the needs of individual students to prepare them for their ever-changing technological environment, Cherokee Christian Schools encourage teachers and students to become active participants in their own learning process. Toward this end, CCS provides students and staff access to the Internet as a learning tool to support and enrich the instructional program.
Cherokee Christian Schools, therefore, dedicate this Network and grant access to users as a privilege to be used only for authorized educational activities and under the specific guidelines and limitations contained below.
[bookmark: _Toc42328984][bookmark: _Toc307319307]General Usage Guidelines for the Internet
Access to the Internet allows students to reach out to many other people, to share information, learn concepts and research subjects. With this educational opportunity comes responsibility. Cherokee Christian Schools view access to the Internet as a privilege and not a right. As such, inherent with this privilege, are responsibilities with which the school expects full and complete compliance. Breach of these responsibilities may result in loss of complete access privileges. The school has the right to review any material stored on its network and to edit or remove such material as well as to monitor all network activity.
Cherokee Christian Schools screen undesirable material from the web server. Additionally, the administration has the capability to monitor and record user activity via remote surveillance software. Users should assume that such surveillance is taking place at all times.  However, regardless of safety measures employed by the school, the ultimate responsibility for avoiding inappropriate material resides with the user.
[bookmark: _Toc42328986][bookmark: _Toc307319308]Rules
The following rules for internet usage will be enforced:
1. Internet access is provided to students for educational purposes. Private usage should be arranged elsewhere.
2. Students should focus on the task at hand to avoid wasting time and other resources by becoming distracted by the wide variety of materials available.
3. Students must avoid inappropriate content, especially materials that are illegal, dangerous or offensive including those that may be racially offensive or gender biased.
4. Students should also report to teachers any offensive content or abusive behavior directed at them.
5. Students should not reveal personal information about themselves or others including addresses, telephone numbers and credit card numbers.
6. Students should respect the privacy of others.
7. Students should respect the expensive equipment provided for their use by not vandalizing, disrupting or harming equipment. They are not to change any configuration settings of any computer without prior approval.
8. Appropriate consequences such as withdrawal of computer privileges will arise from inappropriate usage of the Internet or equipment.
[bookmark: TELEPHONES][bookmark: _Toc307319309]TELEPHONES
The telephone system in the school is reserved for official school business. Students who must call home can use a guest telephone located in the front office.  Classroom telephones are not to be used by students.
[bookmark: TESTING_PROGRAM][bookmark: _Toc307319310]TESTING PROGRAM
In addition to tests in courses, semester exams, etc., students will participate in other school-wide tests. Even though we attempt to teach more than standardized tests can measure (i.e., a world and life view, attitudes, etc.) and even though we recognize the limitations of standardized tests, we believe that the proper analysis of such tests can serve to benefit the student. We administer the Stanford Achievement Test Series to all students in April.
[bookmark: TEXTBOOKS][bookmark: _Toc307319311]TEXTBOOKS
Most curriculum materials are considered consumable and are therefore owned by each student. However, in order to keep books fees as low as possible, many of the hard cover textbooks are issued as rental items for the year. Students who lose or severely damage one of the rental textbooks will be billed the total replacement cost for the book. Students who damage textbooks beyond normal wear and tear will be assessed a fee at the end of the year based on the amount of damage.
[bookmark: TRANSCRIPTS][bookmark: _Toc307319312]TRANSCRIPTS
Official transcripts are available at the front office. Parents should allow 24 hours for the registrar to prepare the transcript. Transcripts are normally sent directly to the institution which requires the transcript.
[bookmark: TUTORS][bookmark: _Toc307319313]TUTORS
Many of our teachers may be available for after school tutoring programs. If regular tutoring is desired, parents can make arrangements directly with the teacher. Teachers will normally charge a fee for this type of service. The administration also maintains relationships with outside tutors, should a teacher not be available.
[bookmark: UNIFORMS][bookmark: _Toc307319314]UNIFORMS
See “Dress Code. Students wear a school uniform 5 days per week. However, on the last Friday of each month students may wear “spirit” clothing. Specific guidance is found at the following links:
· Uniform Standard (Boys)
· Uniform Standard (Girls)
· Spirit Day Clothes (All)
VISITORS
[bookmark: _GoBack]We are always happy to have parent/guardian visitors at the school. Please check in at the administration office before going to the classrooms. Visitors will be required to sign in and wear a badge unless being escorted. We do ask that before visiting classes you check with the teacher to minimize any potential disruption. Parents are encouraged to visit their student’s class often. Please remember, when you are in the school building during school hours, that the faculty and staff have classes to teach and other work to do. Please do not engage the teachers or staff in unnecessary conversation, especially when they are supervising or teaching students.
[bookmark: _Toc307319316]Student Visitors
For security reasons, only graduates of CCHS (those who received a CCHS diploma) will be allowed to visit during the school day without an escort. Students who have attended CCS, but were not graduates, may visit during non-academic periods (such as lunch) providing they are escorted by an adult.They must remain with their escort at all times. No other students may enter the student areas during the day. In addition, any student who has been expelled from CCHS will not be allowed on campus during regular school hours but may return for evening events at the discretion of the administration.
[bookmark: WEB_SITE][bookmark: _Toc307319317]WEB SITE
The CCS Web Site is the main source of information and communication for students, parents, alumni, and the community at large. It provides links to all school resources and allows parents to pay for various fees, events, and products via a credit card purchasing gateway. The CCS Web Site is the best way for parents to keep up with the myriad of activities, programs, and general information necessary for active participation in the life of the school.  Frequent visits to the site is critical as we partner with you in the education of your child(ren).
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